REPUBLIC OF TURKEY/GOVERNORSHIP OF MERSIN
PORT CIVILIAN AUTHORITY 
    MERSIN PORT ENTRY CARD REQUEST LIST 
DOCUMENTS REGARDING THE FIRM:
1. APPLICATION ADDRESSED TO MERSIN GOVERNORSHIP PORT CIVILIAN AUTHORITY (Vehicles and persons for who entry cards are requested need to be listed and annexed to the Application – 1 Copy)
2. LETTER OF UNDERTAKING (a letter of undertaking printed on the firm’s letterhead and signed by the authorized signatory of the firm stating that the firm agrees to be liable for all behaviors, conducts, actions of the firm’s employees and vehicles and for all damages, losses and all other faulty and illegal actions they might be involved while operating for the firm; the firm needs to attach a list showing the its employees and vehicles)
3. FIRM’S COMMERCIAL REGISTRATION JOURNAL (Original, notarized or certified by the Chamber of Commerce)
4. LIST OF AUTHORIZED SIGNATURES OF THE FIRM (Original or Notarized)
5. FIRM’S TAX REGISTRATION NUMBER AND TAXPAYER’S CERTIFICATE CERTIFIED BY THE TAX OFFICE (Original or Notarized)
6. CERTIFICATE OF OPERATION ISSUED BY THE RELEVANT OCCUPATIONAL GROUP (Maritime merchants from Chamber of Shipping, Customs clearance companies or individuals from Customs Brokers’ Association, other institutions and individuals from Chamber of Commerce and Industry, Certificates to have recent date and be original) 
DOCUMENTS CONCERNING VEHICLES: 
7. COPIES OF VEHICLE REGISTRATION LICENSES SHOWING THE NAMES OF VEHICLE OWNERS, PARTNERS, COMPANY’S AUTHORIZED DIRECTORS (Originals of licenses shall be produced. If vehicle is leased/rented, notarized lease agreement should be produced.)
KİŞİ İLE İLGİLİ EVRAKLAR :
8. IDENTITY CARD PHOTOCOPY (2 Copies, Cards to show Personal ID Code No.)
9. POLICE CHECK CERTIFICATE FROM ATTORNEY GENERAL (Persons found to have criminal records for any offense given in this document are required to explain the nature of the crime; if any, court decree, if not and explanatory document certified by the Bar Association should be produced.)
10. PASSPORT SIZE PHOTOGRAPH (2 Color photos. Photos need to be not older than 6 months, details such as name/surname, TR Personal ID Code and Firm name need to be printed on back of photo.) 
11. INSURANCE REGISTRATION CERTIFICATE PROVING EMPLOYMENT BY THE FIRM (Last month Social Security Administration Notice together with original)
12. RESIDENTIAL CERTIFICATE (To be collected from district headman’s office- 1 Original)
13. Security Information Investigation (From Marine Police together with reference taken from Card Office)
14. FOREIGNERS NEED TO PRODUCE PHOTOCOPY OF THEIR RESIDENCE AND WORK PERMITS IN TURKEY. (Original should be produced.)
NOTE
: 1-All required documents need to be arranged in order and put clear bag envelopes and submitted.  
2-Firms are also required to provide photocopies of agreements and contracts concerning the activities they are engaged within the port area and add the same to their files.
3-Firms which appear to be transport companies on their Certificates of Operation are required to submit within the file copies of their C2-H1-L1-L2-K1-R1-R2 Certificates stating that they are transporters.  

4-It is necessary and essential that all abovementioned documents are included in the file submitted at the first applications. Firm information is not required on additional applications. 
ADDITIONAL APPLICATION:
INDIVIDUALS =   Personal documents shall be accompanies with completed application form and application is filed. 

VEHICLES  =   Vehicle documents shall be accompanies with completed application form and application is filed.
CARD APPLICATION FORM : (Card application form must be downloaded from website www.mersinport.com.tr, important forms section. Form is completed and signed by the authorized signatory and stamped and included in the application file. Application Form is mandatory on initial applications as well) 

